
 

 
Unit 806 Pearl of the Orient Tower, 1240 Roxas Blvd., Ermita Manila, 1000 Philippines 

Tel. No.: +63 2 567-4248, +63 2 567-4253  Fax No.: +63 2 567-4250 
Website: www.qne.com.ph 

Facebook: https://www.facebook.com/QnEPH 
Follow our Twitter and Instagram account: @qnesoftwareph 

 

QPS-KB2018-007 

 
 

 
 

Go to Payroll Menu Bar > View, click Employees. 
 

 
 
 
 

Choose an employee to customize the layout. 
 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

HOW TO CUSTOMIZE LAYOUT IN EMPLOYEES?  
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under Employee Maintenance, right-click the Form > Customize Layout  
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
After clicking Customize Layout, it will prompt the List of Hidden Fields. Then just drag the Field you 
want to be showed.   
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 After closing, Employee layout will be updated. 
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