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There are two ways on How to Close All Documents:

1. To Close all documents, Right Click on the Task Bar at the top of your Workspace.

0-BXe0CO-@W@9 -
[ tome || Edt || Task || mfo | view | Toos | Inqury | Meintenance

Customers - QNE Optim

=) F
u =8 = ol B © O &
Save Saveand SaveandNew| Audit Onine View Variants Search | Close
Close hd Tral  Help v | |
mm Sa e o
\avigation OIEJ)| [ & customers £3] @suppiers | 4k Assets and Deprecator | 9 systemoptons | =
st ——. —
Seds T g CUStOmMers
P stock Items Lontrol Account | 1Us-UuLU |21 Classification ]
Group Com
- ECommerce Customer # —-Auto Generate— [ Deferred VAT pe ]
oy Categories TINHo 0000_
e
Nl Detais | picture | Credt Control | < CustomerPrice || Others | Member || B Delivery Addresses | Notes | ] M
2] Dashboard
dil General Ledger
2 L | Address |+ | Contact & Misc
Customer
Address Contact Person Business Nature
@ Suppher Email Area EE
fhsdes 00 Phone # Term €.00. &
B ros Phone 2 # Agent B[] =
©F Purchases Zip Code Fax # Price Group (][¥]
[P — Fax2# Account Group (el
; Currency PHP =
' vat Default VAT Code B[S
% Advance Curency Default WTax Code X
Y&l Defoult Current Balance
[«

Then Click Close All Documents.
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2. You can also Close your documents by going to Window List under the View Tab.
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Then Under Window List there you can see the Close all Documents button.
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Note: After clicking ‘CLOSE ALL DOCUMENTS'’ the system will ask you to save or discard
your ongoing transactions
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