=~
oW Wittt US QINIE

SOFTWARE

QNE KNOWLEDGE BASE

’ HOW TO SET VALID POSTING PERIOD

Problem Scenario:

There are cases that we want to disable our users to post a transaction from a certain period (e.g.
previous months) and we will only allow them to save transactions for current month

In this case, we need to set our Valid Posting Period
Resolution:

1. Login asanadmin, go to File > General Maintenance > Valid Posting Period

OnE Business Solutions [SUPPORT02:C:\QNE Delphit 3240 SAMPLE324.fdb]
File Edit View Financial Advisor VAT General Ledger Customer Supplier Sales Purchases Steck  Project  Inquiry  Graphs  Window Help

LT FReFaFZibAEE BB E
Open Company

Close Company

Register Company

Module Selection

Company Profile

Systern Options

SMS > User Maintenance
Audit Trails Financial Periods

Utites ,  VedPosingPeiod
Set Default Printer Purchase Requisition Control Level

B mandiiEne S Default Interface Account

Legeut
Exit

Currency »

Term
Credit Card Type
Comments

Race

Business Solutions —

Religion

Change Cede...

Unit 806 Pearl of the Orient Tower, 1240 Roxas Blvd., Ermita Manila, 1000 Philippines
Tel. No.: +63 2 567-4248, +63 2 567-4253 Fax No.: +63 2 567-4250

Website: www.gne.com.ph

Facebook: https://www.facebook.com/QnEPH

Follow our Twitter and Instagram account: @qgnesoftwareph



http://www.qne.com.ph/
https://www.facebook.com/QnEPH

SOFTWARE

QNE KNOWLEDGE BASE

2. Setyour preferred date to which users may only be allowed to post transactions (e.g. current
month is November and you need to disable users to post transactions for October)
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Click Apply then Save

Note: Ticking the Allow checkbox means that user will be treated as the second level, thus it will
not follow the set period under the first level. By default, first level pertain to all users.
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From the setup, user will encounter below prompt message when trying to save transactions
date beyond the set period
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If you want your setup for your Valid Posting Period to be per Monthly, you will need
to set/update it per month also.
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