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In the System, there is a feature where Subtotal can be added within the transaction.
“Subtotal” item let the user total the amount of all previous items within the invoice. If there
will be two “Subtotal” items, the second “Subtotal” item will compute the amount after the
first instance entered.

How to maintain the Subtotal Items.

To set it up, go to Stocks Module > Subtotal Items
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In the Subtotal ltems Maintenance Form, create a Subtotal item that the user would like to
use.

Created Subtotal Items will be part of the list of all stock items but no effect in stock balance.
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@ Subtotal Item:  x

Subtotal Items

Subtota | Notes | [¥] Files | &8, Customer Price

Subtotal Code €3 |

Subtotal Name

Description

Provide the Subtotal Code and Subtotal Name. Created Subtotal Item can be used for both
transactions under Sales and Purchase Module.

To transact using the created Subtotal Item, see the figure below. For example, Sales Invoice
under Sales Module.

s/ Sales Invoices

Details | Customer | DO Address | Others | Notes | Files | Info

Customer 101-A001 X v  Currency PHP Rate 1.00000000 Exchange Rate
To ADVANCE TRADING CORPOF  Attention Ms.De La Cruz Doc Date 05/06/2019 v s
Delivery Term Agent CINDY X ~ Invoice No. INV00020
Term 30 DAYS X v Qur DO No Reference No
Location X v Project x~ Deferred VAT Tax Inclusive
0 - mXv e B © B viewvarants @ @ @ [{ - ® - (@
Stock Code Description F.Desc Qty UoM Unit Price  Disc Amount | Tax Code Tax WTax  Net Serial No
AMD-XP/1800 AMD XP 1800 ) 1 UNITS 6,850.00 6,850.00 6,850.00
ASUS-EX ASUS TECH EX MOTHE... [ 1_UNITS 2,800.00 2,800.00 2,800.00
»| LABOR SUBTOTAL SUBTOTAL LABOR ITEMS & 9,650.00 9,650.00 |
TMTCOROM TMATION 52X CD ROM [ T UNIT B00.00 800.00 800.00

Subtotal items are blue in text indicating that the subtotal is currently applies on the
transaction. This subtotal item will be affected based on the details above it.

Example:

AMD-XP/1800 — 6,850.00
ASUS-EX —2,800.00

LABOR SUBTOTAL - 9,650.00

Notice that the item(s) below the subtotal was not part of the computation. If the user wants
to include it, just click move up and down arrow. After moving it, make it sure to delete and
re-enter the subtotal item to recalculate.
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s Sales Invoices

| Details | Customer l DO Address] Others I Notes l Files | Info ‘

Customer 101-A001 X v Currency 'PHP Rate 1.00000000 Exchange Rate

To ADVANCE TRADING CORPOF  Attention Ms.De La Cruz Doc Date 05/06/2019 v o

Delivery Term Agent CINDY X ~  Invoice No. INV00020

Term 30 DAYS x ~| Our DO No Reference No

Location X v Project X ~| [ Deferred VAT [] Tax Inclusive

] - || san Ite m X|v ¢|% 9 B €O BVewvarants @ @ ® @ - % - 2

() Stock Code Description F.Desc Qty UOM Unit Price  Disc Amount  Tax Code Tax WTax  Net Serial No
AMD-XP/1800 AMD XP 1800 ] 1 UNITS 6,850.00 6,850.00 6,850.00
ASUS-EX ASUS TECH EX MOTHE... @ 1 UNITS 2,800.00 2,800.00 2,800.00
IMTCDROM IMATION 52X CD ROM ) 1 UNIT 800.00 I 800.00 800.00
| I: LABORSUBTO... X v SUBTOTALLABOR ITEMS ) )

»

Taxable 10,450.00 Tax Due Amount 10,450.00

Note: The user may include more than one subtotal item(s) within the transaction.
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