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Column chooser allows the user to add relative additional information into a form search
window and report inquiry in order to maximize the filtrations of data.

Using Toggle View in Employee Records:

In the payroll window, select the employees in order to see all the created employee record.
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Now, all created employees record will list down in a table grid layout.
Place the mouse pointer to the available column headers then right-click to show available options.
Select the name “Column Chooser”
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. Drag a column header here to group by that column

Manage Employee Loans Last Name | First Name Department - i Tax Status Salary Type Location Cost Center Employment Status
Sort Ascendin, r
Bl e | > | castllo Besse Sales and Ma| si g Single. Vieskly ~NONE~ ~NONE- Regular
Shifts Mansger Deyoung Marianne SupportDeps A+ 5ot Descending arried employee w... Semi-Monthly ~NONE-- ~NONE- Reqular
Jones Janine Support Dep: S el Single Weekly —PNONE—- —NONE— Regular
A HRIS Leffler irk Admin Depar{ 2 Group By This Column  Single Monthly ~HONE— ~NONE— Regular
Maggio Dariel Adnin Depar{ B Hide Group By Box Single Vieekly ~NONE-- ~NONE- Regular
shils | |melson Reed Researchane o e e Monthly ~NONE~ ~NONE- Regular
. Pauls Madewell Support Depmr———— Single Monthly ~NONE-- ~NONE- Regular
— [E Column Chooser
Roy Mary Sales and Mal dle Monthly ~HONE- ~NONE- Reqular
Educational Backaround — = BestFit
. as Sean Charles Support Dep: Single Semi-Monthly ~NONE~ ~NONE- Regular
Tranings & Seminars — Best Fit (all columns)
: Tominson Deborah Sales and Ma ¢ ! Enge Monthly ~NONE-- ~NONE- Regular
Memo Histor — - B
e 7 Filter Editor...
Emplovment Histor A ———
Medical Recorc
Fedesfecues Show Auto Filter Row
PRC/Professional Licenses — ,

Legal Records
Organizations

Salary History
Benefits History
Manage Dependents
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Once done, the Customization Panel will show that allows you to add more information fields in
the table view.
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Drag a column header here to group by that column
Create 2 New Employee < Cetaed

Manage Emplovee Loans Last Name “ | First Name Department Tax Status Cost Center

Salary Type Location

Employment Status

~

Eromsares Castllo : and Marketing... |3

Shifts Manager | |peyoung Marianne Support Department  Junior Support Married employee w... Semi-Monthly ~NONE— Regular
] ~NONE— Regular
~HONE- Regular
~HONE- Regular
~HONE- Regular
~HONE- Regular
~HONE- Regular
~HONE- Regular

~IONE~ Regular

Jones Janine

Support Department  Junior Support Single Vieekly
& HRIS Leffier Kirk

Admin Department  CEQ Single Monthly

Maggio Daniel Single Vieekly

o~ | netson Reed Fr— «|farepe... singe Wonthiy
D Madewel  [F——nrd ort Single Wonthly
Ro Mar; Staff Single Semi-Monthly
Educational Backaround e i Bank Account No “ !
Sean Charles ort Single SemiMonthly
Basic Pay

Taminson Deborsh visor  single Wonthly

[ Biometric Code

Relatives

Tranings & Seminars Hll el

Memo History.

Employment History Birthday

Citizenship

PRC/Professional Licenses = 4
Legal Records

Organizations

Medical Records

Salary History
Benefits History

Manage Dependents

Select the available fields on the panel and once selected, left-click and hold it to drag it to the
column header. You can place the selected field anywhere on the column header.
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R Drag a column header here to group by that column
Manage Emplovee Loans Last Name ~ | First Name Department Job Position Tax Status Salary Type Location Cost Center Employment Status
Emplovee Allowances > | castilo Sales and Marketing... | Junior Sales Staff Single Weekly Regular
Shifts Manager Deyoung Marianne Support Department  Junior Support Married employee w... Semi-Monthly ~HONE- ~NONE- Regular
Jones Janine Support Department  Junior Support Single Vieskly —NOMNE— ~NONE- Reqular
& HRIS Leffier Kirk Admin Department  CEO Single Monthly ~NONE— ~NONE-- Regular
Maggio Daniel Admin Department  Junior Accountant  Single Vieskly ~HONE- ~NONE- Regular
o Nelson Reed Research and Devel... Semior Software De... Single Monthly —NOMNE— ~NONE- Regular
ciatives Paula Madewell Support Department  Senior Support single Monthly ~NONE— NONE-- Regular
Roy Mary Sales and Marksting.... Junior Sales Staff Single Semi-Manthly ~NONE— -
Educational Backaround —
| Sean Charles Support Department  Junior Support Single Semi-Monthly —NOME—
Tranings & Seminars B 1 B P
£ Tomiinsen Deborzh Sales and Marketing... Sales Supervisor single Monthly ~HONE- asic Pay
Memo Histor: . T
e Biometric Code
Employment History
Birthday |
Medical Records
Citizenship |
PRC/Professional Licenses
City
Leqal Records
Contract End Date
Organizations
Custom Wtax
Salary History
Date Ch: d
Benefits History e Cengs
Manzge Dependents Date Created
Date Hired =
10

Unit 806 Pearl of the Orient Tower, 1240 Roxas Blvd., Ermita Manila, 1000 Philippines
Tel. No.: +63 2 567-4248, +63 2 567-4253 Fax No.: +63 2 567-4250

Website: www.gne.com.ph

Facebook: https://www.facebook.com/QnEPH

Follow our Twitter and Instagram account: @qgnesoftwareph



http://www.qne.com.ph/
https://www.facebook.com/QnEPH

SOFTWARE

— QNE KNOWLEDGE BASE

If the available field is successfully pulled-out to the form, you can see the additional information
per each transaction document
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. Drag a column header here to group by that column
Manage Employee Loans LastMame = | First Name Department Jab Position Citizenship Salary Type Employment Sta. ..
Emplovee Alowances | > |Castilo
Shifts Manager Deyoung Marianne Support Depart... Junior Support | 9/6/1958 iarried employ... SemiMomthly  ~NONE— Regular
Jones Janine Support Depart... Junior Support | 3/31/1982 Fingle Weekly ~HONE— Reguiar
& HRIS Leffier Kirk Admin Departm... CEO 5/11/1980 ingle Monthly ~NONE— Regular
Maggio Daniel Admin Departm... Junior Accountant| 3/13/1991 Fingle Weekly ~HONE— Reguiar
ey Nelson Reed Research andD... Senior Softwar... |6/20/1895 ingle
— | |pauia Madewell SupportDepart.... Senior Support | 2/14/1985 Fingle =
Roy Mary Sales and Mark... Junior Sales Staff | 5/14/1988 bingle Address1 e
Educational Backaround | B
Sean Charles Support Depart... Junior Support | 7/4/1991 Fingle Address2 1=
Tranings & Seminars —
Tominson Deborah Sales and Mark... Sales Supervisor |9/23/1984 Fingle Bank Account No
Memo History !
Basic Pay
Employment History
Biometric Code
Medical Records
G
PRC/Professionz] Licenses i
Legal Records Contract End Date
Leqal Records
Organizations et T
Salary History Date Changed
Benefits History Date Created
Manage Dependents Date Hired
Date Promoted -
10

For further concerns regarding this matter, please contact support to assist you or create
ticket thru this link https://gnesupportph.freshdesk.com
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