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Problem Scenario:

After creating a De Minimis Benefit for an employee, user encounters the message prompt
below:

F® De Minimis Benefits

i Ex NIE - e
Lo (4o @ =S
New Edit Delete Cancel Save ||Refresh || Close
Details

W Employees List

De Minimis List

9 OQnEPayroll

Flease create a Bonus Ceiling Maintenance first!

I )
Amount | 2,500. :|
Description |Mediml Cash Allowance |
I Continuous
Start Date [10/1/2019 -|Endpate  [10/31/2018 -
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Resolution(s):

Click on QnE Logo > Bonus Ceiling Maintenance

@ (o - NE Nl E N Transactions - OnE Payroll System (Prime Edition) for Philippines v2.2019.9.8

Tools

Transactions

- Company Profile
Set-up Company Profile and its settings
ployee Reports
!: 2 Payslip Mailer s v -
D E-mail setup for Payslip Mailer Feature S
Bonus Ceiling Maintenance
m| Set-up for Employes Bonus Ceiling
=@ Holidays |Sean Charles
Rlokckry M s e mn || Transaction Details | Misc || Bonuses | Summary
23] Options End Date | Earnings
'03} User Options 1/31/2017
VR Regular Pay 13,000.00 Allowances
Id- About ECOLA 0.00 Taxable Allowances
\_} System Information 1/31/2017 overt 0.00 Total B
vertimes ! otal Bonus
1/7j2017
Logout 1/14/2017 NSD 0.00 Leave Conversions
1/21/2017 Adjustments 0.00 Cash Bond Issued
Exit 1/28/2017 De: Minimis 0.00 Other Benefits
2/4/2017
Deductions
Ahsents .00 858

In Bonus Ceiling Maintenance window, click Add Year button, then click Create

i FB Bonus Ceiling Maintenance

i@cﬁbﬁ '

Add Year | Add Employees Delete Refresh  Close 5
Selected 3

[wi Employees -

4 | Drag & column header here to group by || Drag a column header here to group by that column L

| | Year | | | MName Remaining Ceiling Amount

\’ear| :|

(@ Create Cancel |
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After clicking create, next window prompt is to select the employees that you will add in the Bonus
Ceiling Maintenance Year. Once done, click Save.

Search For Employees

Keywords (first or last name, department name, paosition) ‘
| | GO
Search Results
Drag a column header here to group by that column
[ | Last Mame First Name Department Paosition Date Hired Rate Type Pay Type -
] Leffler Kirk Admin Depart... CEQ 1/1/2017 Monthly Monthly
] Tomlinson Deborah Sales and Ma... Sales Supervi... 1/1/2017 Monthly Monthly
] Paula Madewell Support Depa... Senior Support  1/1/2017 Monthly Monthly
] Melson Reed Research and... Senior Softw... 112017 Manthly Maonthly
[ Roy Mary Sales and Ma... Junior Sales 5... 112017 Monthly Semi-Monthly
[[] Deyoung Marianne Support Depa... Junior Support 112017 Monthly Semi-Monthly
] Maggio Danigl Admin Depart... Junior Accou...  1f1/2017 Monthly Weekly
7] Jones Janine Support Depa... Junior Support  1/1/2017 Manthly Weekly
[[] cCastillo Bessie Sales and Ma... Junior Sales 5... 112017 Manthly Weekly
b m Charles Support Depa... | Junior Support | 1/1/2017 Monthly Semi-Monthly
g save | Cancel |

Finally, click Close.

i & Bonus Ceiling Maintenance

- & & 90

Add Year Add Employees Delete Refresh | Close
Selected

| _—— I

| Year Erl.,c_l.ﬂi
- | Drag a column header here to group by || Drag a column header here to group by that column

Year | Mame Remaining Ceiling Amount
3 2012}/ | » |Sean, Charles 90000.00
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Go back to De Minimis window and add the De Minimis Benefit of the employee,

o, I~ N0 Neah e NN Transactions - OnE Payrall System (Prime Edition] for Philippines v2.2019.9.8

Home Maintenance Transactions

3@IIIEEMr

Employees Schedules Daily Time Transactions ||Employee | Reports raie)

Record Files ~ -
sl [3] | Employee Leaves
| Employees || Schedules | Transactions @Y | Employes Loans
£ Schedules [8] | Employee Allowance 1
Employee Deductions |Sean Charles
Drag a column header here to aroup by that | = Employes Deminimis | | Transaction Details " Misc ” Bonuses | Summary
Paycontrol Na. Start Date L% Cash Bonds Earnings
M20170101 1/1/2017
— ﬁ Bonuses Regular Pay 13,000.00 Allowances
520170101 112017 TITS720Tr

Notice that the message prompt is now resolved and the benefit has been added successfully in
the employee.

| F¥ De Minimis Benefits

oo =SB

Mew Edit Delete Cancel Save ||Refresh || Close

Employees List Details |
I Code | Employee Name |
. - De Minimis List
[ulul:] Bessie Castillo -
Z_ Charles Sean Code Description Amount B
| |bo7 Daniel Maggio 5 [Mca Medical Cash Allowance 2,500.00
o2 Deborah Tomlinson N

For further concerns regarding this matter, please contact support to assist you or
create ticket thru this link https://qnesupportph.freshdesk.com
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