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In Report Designer, Fields are objects that are linked or mapped to their respective Data

Sources.

Sample Scenario:

To show the VATable Amount and the VAT Amount in place of TOTAL AMOUNT and ROUNDING

ADJ respectively on the Sales Invoice Form.

Sales Invoice

il To:  BEST TECH ENGINEERING, INC Ma. INVODO0O02
53 LITTLE BAGUTO 5T, GREENHILLS Diate 07/ 19/2021
SAM JUAN CITY Your P.O. No.
TEL: 677-05-30 Fax: 699-09-78 Salesman PETER
Attn: MR. DE GUZMAN Terms 30 DAYS
Page iof1

Transfer Fram

'CODE DESCRIPTION qQrY uam U. PRICE AMOUNT
SAMKEY SAMSUNG KEYEOARD PS 2 10 UNIT 480,00 5,276.00
MAKELL MAKELL FLOOPY DISK 10 P5 12.00 134.40
PHILIPPIME PESO FIVE THOUSAND FIVE HUNDRED TEN AN D 40/100 CENTS. OhLY TOTAL AMOUNT 5,5310.40
ROUNDING AD] 0.00
Maotzs: 1, Allchaques should be crassad and made payable b MET AMOUNT Phg 5,510.40 |
SAMPLETRADIMNG, INC. -
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Procedure:

1. On the report or transaction screen (in our scenario it’s the Sales Invoice), click the Design
button.

Maintenance

™ B &

2 Sawve and Sawe and New  Prewview Print
Close d and Mew ~  And Mew

Save
| nvoo002 - Sale <

Sales Invoices

Details |Cu51x:mer I DO Address I Others I Motes I Files I

2. Click to select the format (as your template) you wish to modify/customize > Click Amend.

2 - 5ale Reports - Sales Inv
# & | Mame / 3
<5R=02 Sales Invoices System [v]
«5R=03 Sales Invoices with Approvals System |_ E] Amend
<SR =04 Sales Invoices with Auto-Mumbering System I_ E_1 Rename
<5R=05 Sales Invoices with DO System [] i] Delete
3. Type a new display name (e.g. Sales Invoices Il) > Click Create.
= - |Hame | p-4 | Default |
<SR>02 Sales Invoices System vl [+]
<SR =03 Sales Invoices with Approvals System |: ] E] Amend
i ] Rename
s ¥ Sales Invoices - Create User Report - O *
] i] Delete
Display Name | Sales Invoices II | ] g Import
Format Code | | [% Export
\ ] (™ Refresh
| Create | | Cancel | I Close
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4. On the Report Designer window, in case you get a similar prompt as below, click No.

I““ Report Designer I

File Edit Wiew Format Window
B 00 «& - | | | B I U A
E B e S ook ol 2RO ch @2 EE S
" Field List T ¥ SalesInvoicesII X

'
4
L]
]
1]
1]

&
o

» CompanyProfile

(=]
[
.

-
W T T |

> CurrentUser
v SalesIny
Detail Items

v E PageHeader [one band per page]

Document Info

Files Name: xrSubrepotl

Matched Data Collection Report Source: ReportHeaderRic
Sales Invaice Approvals i — -~ Report Source Url: None

Sales Invoice Details Call

Serial Numbers . Sales Invoice
Agent )

Cost Centre Report Designer [};-

Currency

Customer 0 Invoices containg bindings. Do you want to convert them to expressions?
DOArea

Learn more about the expressions...
Fixed Commission Info

Location E fes i | Mo

. .
u

== Original Invoice B I = = :
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If the Field List pane is not displayed, go to View > Windows > click Field List.

L Report Designer

Reset
3 5= Compamyprome——

» Document Info

File Edit | View | Format  Window

HA oo » |Fv" 'f@
BB [Wndow]® B FeigLin @
Field List

53 Report Explorer

“y Properties
b Currentlser .
% Tool Box
w oon SalesInv
Detail Items Fy Groupand Sort

[g Scripts Errors

Field List &
» === CompanyProfile s
3 Currentlser
SalesIny

Detall Items

W

» =22 Document Info

 55: Files

¥ 552 Matched Data Collection

» 2= Sales Invoice Approvals Collection
» 52: Sales Inveice Details Collection

3 Serial Numbers

-t
11

Agent
Cost Cenfre

o
(11

-t
11

Currency
Customer
DOArea

Fixed Commission Info

-t
11

Location

Sales Invoices IT

M R I I SR 3o 4
= v [ PageHeader [one band per page]
Name: xrSubreport]
Report Source: ReportHeaderRichEdtor

- Report Source Utl: None
. " ]
| - Sales Invoice
- | | [ ]

Bill To:  |[Customer Name] f]
- [Address 1] ¥
: [Address 2] g
, [Address 3] @
- [Address 4] e
. TEL: [Phone] B Fax: [Fax] o
- Attn: [Attention] g
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7.

In our sample scenario, below is the Sales Invoice transaction.

Sales Invoices

Detale | Customer | DO Address | Others | Notes | Fils | Infa

Customer Currency PHP Rate 1,00000000 Exchange Rate
To Atention DocDate P oo
Delivery Term | g Tnvoice o 2 "
Temm QurDQ fla I:I Reference llo ‘ ‘
RS :I Frojec |:| [ Deferred AT | Tax Indusive

(] |centen. X766 895 60 Blevanss GO [F- 2

.\ Destriptian Stock Code ‘Qh,r ‘UOM ‘UnitPnce ‘Disc ‘Amuunt ‘TaxCude ‘Tax WTax Code | WTax ‘Net
] SAMSUNG KEYBOARDPS 2 SAMKEY 10 UNIT 480,00 4800.00 R-5p 5.0 537,00
MAXELLFLOCPYDISK  MAXELL 10/PCS 1200 12000 -5 144 134
Data Source of -
dld JOUICe 0T ne
the Taxable or m :
axor moun
VATable Amount
Taxable 4820.00 590.40| Due Amount 551040

In Report Designer, rename the TOTAL AMOUNT to VATable Amount and ROUNDING ADJ
to VAT 12%.

| [Met Total Amde
[Roundingﬁuﬁ
[Due hmoulﬁ
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8. Under Field List, look for their corresponding Fields and drag & drop them to replace the
existing Fields.

Field List 1 ¥ SalesInvoices "
¥ 5z CompanyPrfi O S N S S
¥ 10 Qe sgr
B SalesTy
% Detal Tiems

¥ e Dcument Info

Y ﬂ FaoeHeader [one band per page]

Y i Fies

| . Name: xrSubrepot]
[¢) Tai Indiste . Repart Soure: RepartHeadenRichEdtor

| :: Tai Todl Amount, - Report Source Uik Nore

Tax otz Amaunt Luca\u"'.,. .
!h . -
@Taxab\e At 1, | SEIBS Tnvoice

.i
1] Tarhe ntlocd "'*.,. i !
A - .
“o o 'EilTe ([Customer Name] J Mo [Invoice #] d
@I T|t|E I Ol*
= .ﬂ.,r' ! "*.,'. [hddes | J it [t d
. (] ". "
] ot AnotLocd A [Add_tess:Z] i owrPQ.No.  [Reference] i
. T ddret) g Salzsman [Agent Agert ] i
1] Tota Ant ! iy iy
. s J U
1] Totd Matthed Amaurt [Addmﬂ.],'l Ny fems [Tem.Tem]
b , TEL: [Phone] "-._'."'.Q'IFAX: [Fa g Page Lafi
. - Attn: [Attention] .., ", J Taferfon [TansferorDodoce)]
1] Tota P (AR
! . LI 'f.l' b'|
1] Totd Service Amount . i,
1] Totd Service Amount oce i ‘CUDE DESCRIPTION * :n':;. o g .
: , Evgort warring: T follw
TotaExenpt : v [ e "a," be expurted toHTML, RTF
. :
z ¥ &l DefiReport- Sals Ivoice Defal Collcto " ey -
Tope | F B "’q s nPagelnfod, rTadkeCll
[F] Tttt " [ Dl i, —
TotaZeroRated . ‘[Stutk.Stutk 4 U pescit] U rUﬂIMMUdJ (Uit [ND‘
(] Traner From i} s L "'.,:"-.,'
& P '4|'
|| Update Caluation E \ u ReportFoater *'._. ,
L7 e e Ca ' [Due Amount U VATable Amout "-.,. ' [Taxahlehng
. &
] WTax Tt At . AT HracTualind
[ W Tt Amuntocd i Notes; |1, Allcheques should be crossed and made payatle o NET AMOUNT [Currg [Due Amoulq
| Wt Tt Amount : [CompanyName] 0 ==
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Click on Preview at the bottom part and see if it’s already okay, otherwise click back on
Designer and make the necessary changes (e.g. It’s not the correct Field based on the
reflected amount or data).

= v 2] ReportFoater _(%)_
[Due Amoun] U | [VATable Amount [Taxable Anﬂl
VAT 12% [Tax Total Amdd
Nates: |1, All cheques should be crossed and made payable o NETAMOUNT  [Currddl [Due Amound
[Company Name] B P ———
2, Goods sold are neither returnable nor refundable. Cthenwize
a cancellation fee of 20% an purchase price wil be imposed,
Authorised Signature
| Designer | [q] Preview |[©3] Scripts | xrTableRow15xTableCell34 Location:55,0 Size:34,25 )
[
Sales Invoice
BillTo:  BEST TECH ENGINEERING, INC No, INV00002
89 LITTLE BAGUIO ST, GREENHLLS Date 07/20/2021
SAN JUANCITY YourP.O.Na.
TEL: 677-08-30 FAX: 699-09-78 Salesman PETER
Atin: MR. DE GUZMAN Terms 30 DAYS
Page 1of1
Transfer From
CODE DESCRIFTION qry UoM L. PRICE AMOLNT
SAMKEY SAMSUNG KEYBOARD P52 10 UNIT 480.00 5,376.00
MAXHL MAXELL FLOOPY DISK 10 pPCs 12.00 13440
PHILIPPINE PESO FIVE THOUSAND FIVE HUNDRED TEW AND 40/100 CENTS ONLY VATable Amount 4,920,00
VAT 12% 59040
Notes: 1. All cheques should be crossed and made payable to NET AMOUNT Php 551040
SAMPLE TRADING, INC.
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10. Click on Save to save your work > Close the Report Designer window.

ile Edit View Format Window
BXOT0|se-:
& & & 0 o d | T &

gs|

11. Should you want to make the newly created format as default, click the Default Checkbox
and click Yes.

2 - sale Reports - Sales Inv

# Mame a2 Default

<aR=01 BIR. Invaoice System
“SR=02 Sales Invoices System
a0 [sammmoreet] o
<SR =03 " Sales Invoices with Approvals System
<5R=04 e Al ~
FERA0S ’? Set Default

<SR=D6 | @

=5R =07
<5R 03
<5R =09
<5R=10
<5R =11
<5R=12
<5R*13
<5R=14
=5R>15
<5R>16

Set report '<UDR=01" as default?

—I._I._I._I._I._I._I._I._I._I._I._I._Ijﬂ._lﬂ
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12. Back to the Sales Invoice screen > Click the Preview drop-down button > Click Refresh.

dd @ D9 OmMBED S0 00D

Save Saveand SaveandMew Preview  Frint  Audt  Print  Online ResetView Vew ‘u'ananis Print Prewew Frevious NextRecord Search  Close
Close v andMewv AndMewv  Tral Barcode Hep  Seffings v Record

Save ﬂ <5R=01 - BIR Invaice

| I00002-Sale X Reports - Sales Iny B <SR- Sales voces

I Sales I”VO'CES £ <SR 03 - Sales Invoices with Approvals

— e 3R> 04 - Sales Invoices with Auto-Numbering
Detals Customer|DOAddress|DH1ers|Notes|Files|Info‘ ﬂ o 05 - Sales Invaices with DO

Customer ‘1[]]-8[][]1 b <SR 06 - Seles nvoices With Journal Detal

To BESTTECH ENGINEERING, INC | tention B <SRo07- Sels Invoices With Journal Detals (Consoldated)
Delivery Term ‘ ‘ Agent ﬂ <508 - Sales Invoices with Next Page

Term ‘BUDAYS ﬂ <509 - Sales Invoices with Packing UOM Details
Location ‘ *| Project ﬂ <SR>10 - Sales Invoices with Packing UOM Summary

ﬂ <8R 11 - Sales Invoices with Serial Number

[ ] ||Scanttem. XG4 B)E GO Bviewaionss @ @ &G <5ho12- Sles voicesithoutStock Code

f.'."‘Descripﬁon ‘StockCude ‘th ‘UOM ‘UnitPrice ‘Disc ‘Amount ‘TaxCode Tax ﬂ 48R13 - Tax Invoices
b SAMEUNGKEYEOARDPS 2 SAMKEY 0UNT 480 48000 K% 560 (4 Rmh’
MAXELLFLOOPY DISK | MAXELL 10/ PCS 1200 120,00 R-5P 144

13. You should now see the new format you’ve just created.

2y omBY B2l 0 Q&

Saveand SaveandMNew Preview  Print Audt  Print  Online ResetView ViewVarants Print Preview  Previous NextRecord Search  Cle
Close v andNewv AndMewv  Tral Barcode Help  Seffings v v | v | Reword

Save View ﬂ <UDR>01 - Sales Invoices |
002-Sale ) Reports - SalesInv B <SRs01- BR Inveice

Sa |e5 InV0|CES ﬂ <8R 02 - Sales Invoices

E <5R03 - Sales Invoices with Approvals
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14. Preview the Sales Invoice using the format you have created.

SAMPLE TRADING, INC. o-111-222-333-000)
GAT Reag. No.:
Unit 806 Pearl of the Orient Tower 1240 Roxas Blvd., Ermita Manila, Philippines
Tel: 567-4248 Fax: 567-4250
URL :  Email : sampletrading@yahoo.com

Sales Invoice
Bl T:  BESTTECH ENGINEERING, INC Na. INVO0002
53 LITTLE BAGUIOST. GREENHILLS Date 07202021
SAN JUAN CITY Your P.O. No,
TEL: 677-0%-30 FAX: 659-09-78 Salesman PETER
Attn: MR. DE GUZMAN Tarms 30 DAYS
Page 1of1
Transfer From
CODE DESCRIPTICN QY UOM U, PRICE AMOUNT
SAMKEY SAMSUNG KEYBOARD PS 2 10 UNIT 480,00 5,.376.00
MAXELL MAXELL FLOOPY DISK 10 PCS 12,00 134,40
PHILIPPIME PESO FIVE THOUSAND FIVE HUNDRED TEM AND £0/100CENTS ONLY VATable Amount 4,920.00
VAT 1204 590.40
Motes: 1. All cheques should be crossed and made payable to MET AMOUNT Php 5,510.40
SAMPLE TRADING, INC. _
2. Goods sold are neither returnable nor refundable. Otherwise
a cancellation fee of 20% on purchase price will be imposad.
Authorized Signature
Should you need further assistance on this please send us an email to
S support@qgne.com.ph or you may log a ticket via gnesupportph.freshdesk.com
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