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Fields are objects that are linked or mapped to their respective Data Sources.

You may also create a Custom Field and use it to merge two or more Fields. This custom field

is called Calculated Field.

Sample Scenario:

Add Company Name, TIN No., and Branch Code above the report title.

Add Company Header here with TIN No. and Branch Code

DateFrom: 07/01/2021 Sales Invoices Listing

DateTo: 07212021

Agent From: Customer From: Area From: Category Fom:

Agent Tor Customer To: Area Tor Categony Tor

SAMPLE TRADING, INC. (001-222-333) Page 1of1

Doc# DATE CODE CUSTOMER NAME TERM AMOUNT

INVa0001 07/20/2021 101-A001 ADVANCE TRADING CORPORATION 30 DAYS 7,672.00

INVOOOO2 07/20/2021 101-Bo01 BESTTECH ENGINEERING, INC 30 DAYS 5,51040
2 Records Printed Total :

13,18240
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Procedure:

1. On the report or transaction screen (in our scenario it’s the Sales Invoice Listing), click the
Design button.

Horme Info View Tools Inquiry Maintenance
o —a-
<P Y < a

Desigl ‘orint  Preview Add/Remove Inguiry Close
: S in Favorites
View Close

Navigation |1 %= x |5 SalesInvoiceli > Reports - Sales Inv

Dashboard s| Sales Invoice Listing
ulilul Owverview Bapky

:: .j @ Add/Remowve in Favorites E I:'rl:J

Drag a column header here to group by that column

| Date 5. Invoice # [E

T = Al
3 EU?IZDIZDZI INVOO0001
07/20/2021 INVOO0002

2. Click to select the format (as your template) you wish to modify/customize > Click Amend.

woice Li Reports - Sales Inv

# Mame / 2 Default
<5R=01 Sales Invoices Listing System

M
<5R =02 Sales Invoices Listing by Agent System |_ 2 Amend
<SR 03 Sales Invaices Listing by Agent, Customer System [] E Rename
<ER =04 Sales Invaices Listing by Currency System [] i] Delets
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3. Type a new display name (e.g. Sales Invoice Listing w/ Company Header) > Click Create.

voice Li Reports - Sales Inv =

# Name 2 Default
<SR»01 Sales Invoices Listing System [v]
<5R=02 Sales Invoices Listing by Agent System [] @ Amend
{:SR}DS — - . — - = e : = |_ El REﬂalTlE
1 .. *Sales Invoices Listing - Create User Repart — | X
<SR>04 | [ % | Delete
<SR =05 TR ]
1 Display Name] Sales Invoices Listing wf Company Header _ - Bl Import
<5R>06 ———— ] @
1 Export
- Format Code |—
<5R 08 B (¥ Refresh
<5R=09 N Close
1 Create | | Cancel | :
<5R>10 ]
4. On the Report Designer window, click No on the prompt.
File Edit View Format Window
=H a8 & 0 B %#-Ehahnma v||9 v|BIgﬁv@E*§§§§
O & a8 qodd I 0Bl &5 3= B %A |y
" Field List & 5ales Invoices Listing w/ Company Header
VECOH'IDEI"I"_I‘PTOHE ZH A e T A
> E=f Classification
> E2% Local Currency
3 E=f RDOData
Address 1 = o |j PageHeader [one band per page]
Address 2 - Date From: [DateFrom] Report Title
Address 3 - Date To:  [(ADateTa] g
Address 4 = -
Address 5 Report Designer '.-1 [
Biller Code [
Branch Code 0 The SalesInvoiceslisting contains bindings. Do you want to convert them to expressions? E

Business Nature
Company Name

Learn more sbout the expressions. ..

Company Mame 2 E Tes ; | Mo . -
[at] Contact Person [Ty Hi T T Lt T
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5. In this guide, we will just delete the highlighted below (click and press Delete on your
keyboard).

i

v E| PageHeader [one band per page]

Fafe From: F.gaIEij q Report Title |
Eafe Tor E.Eafe Toé !
4

gent From: (AgentFrom] Cusfomer fom: [Cusfomenrom] = Area From: [2dreaFrom] Categony Fom: [7Categonfom]
Ugent To:  [AgentTo] g Cusfomer Tor  [PCustomeTo] g dres Tor  (FAreaTo] g Categony Tor - [PCategonyTo] d
Name: xrSubreport] ...
\Doc # DATE CODE CUSTOMER. NAME TERM ' AMOUNT
v [E] Detail
‘[Invuice # o [Date] u {mstﬁmerﬂm{] [ Customer Name] o [Tenn.TerrFlﬁ [Due AmountB‘
Y [;] ReportFooter [one band per report]
‘ DCount{[Invoice #] ) Records Printed []Total‘. Sum( [Due N‘I’l&l‘

6. Drag and drop the Report Title to the lower part to give space for the Company Header
on the upper part.

." ¥ [F] PageHeader [one band per page] . B .
u m
(%) |
\<€_E>} z Report Title :
.
s.*"’
¢"*
A
|DOC # DATE CODE CUSTOMER. NAME TERM AMOUNT
v [E] Detail
|[In\.r0ice #] u [Date] u [Djstamer.{]m[] [Customer Name] o [Tenn.TerrH [Due Amr:runtgh
¥ Q ReportFooter [one band per report] :
| DCount{ [Invoice #]) Records Printed []Tntal'. sum({ [Due N‘rlt%li
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7. Go to View > Windows > Tool Box to show the Tool Box Pane.

. Report Designer

File Edit | View
Ha Toolbars * | & ~ ¢

n (=] .
e s » = Field List

Field List Reset t1 Report Explorer
~ 2z Companyerome—"" =

Format  Window

Tahoma

.19

. BIUA-®-E
MR A e BEDS

g w/ Company Header

I B

Properties

By Group and Sort

o
» i Classification
%
» fa° Local Currency
» % RDCData

;

=

-

un

R Scripts Errors

—

|ub] Address 1 eHeader [one band per page] =
|ub| Address 2
|ub] Address 3
|ub] Address 4
|ub] Address 5
ub] Biler Code
|ub] Branch Code

|ab] Business Nature

Report Title

|| Compariy Name |DOC # DATE CODE CUSTOMER NAME

TERM AMOUNT

|ab| Company Name 2

v [&] el

|ab] Contact Person
== Digital Signature

|[Invoice #] o [Date] 6 [Custamer&].l&:!ﬂEi [Customer Name]

o [Term.TerrH [DueAmountB|

W L] ReportFooter [one band per report]

|ab] Email
| DCount{[Invoice #] ) Records Printed

6 Total:  Sum([Due Nﬂ&l|

|ab] Fax 1

8. Click on Label > Drag and drop it to the desired area.

Tool Box F X Field List I % SalesInvoices Listing w/ Company Header*

LY T 4

CompanyProfle
y oo Classification

Standard Control ~
» === Local Currency
¥ === R00Data

k Pointer
|oh Address 1

A Labe|lllIIIlllIlIIll@LWWﬁl.........
|oh Address 3

|ob] Address 4
(o] Address 5
|ob] Billr Code
(o Branch Code

|ab| Business Nature

! labell
|

123 Number to Wa...

-
f FierInf

m (herk Ry

-
[ S

.I \ |j PgoeHeale} one band per page]

X

=1
=

Report Title
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9. Adjust the length of the Label box and you may also format the Font style, size, etc. Edit
the label to your Company Name.

— .
Tahamz o BIQAE@
IRERESIEE €400 S

% ¥ Sales Invoices Listing w/ Company Header* X

i
ol N T R RN REEY PR REEE PR PR PR RURY FEUTRERY FERERER N
sesficafion
cal Currency
100ata
Iress 1 B T ﬂP;geHeaEH:urebar:perpa;sz

Idress 2 . 1 |abel1 I||||||||||||||||||||||||||||||||||l||||llllIIIIIIIIIIIIIIIIIIIIIIII.-

ress 3 L L

Iiress 4 -

=]

Iiress 5

er Code

3@ Coe Report T|t|e

Bl

¥ [0 PageHeader [one band per page]

‘ SAMPLE TRADING, INC.
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Website: www.gne.com.ph
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10. Next is the TIN and Branch Code, this is where we will create a Calculated Field.

In the Field List pane, look for Reg No and Branch Code, as they are two separate fields, we

will use Calculated Field to merge (concatenate) them into one Custom Field.

Field List I ¥ Sales Invoices Listing w/ Company Header*

|ab| Biller Code

Business Mature

|ab| Company Name

|ob| Company Name 2

|ab| Contact Person
== Digital Signature
| Email
|ob| Fax 1
|ab| Fax 2
[ab| Ful Address
|ab| GST Approval No
|ab] GST Reg No
|ak| Header
|ab| Home Page

1z] Id
|ab| Identity Card Mumber
[ab| Jom Pay Ref 1
[ab| Jom Pay Ref 2
|=] Jom Pay Ref Type 1
[£8] Jom Pay Ref Type 2
|ab| Message
|| Object Id

|ab| PET / Margin Scheme No

[ab| Phone 1

|ab| Phone 2

== Picture

|ab] Picture Mote

|| Ref 1From Customer Main

|| Ref 1 From Transaction
[ab| Ref 1 Manual Define
|| Ref 2 From Customer Main
|| Ref 2 From Transaction
|ab| Ref 2 Manual Define
Sales Tax Reg No

|ab| Service Tax Reg Mo

=)

=

] 1 2 3 4 :

= v E| PageHeader [one band per page]

SAMPLE TRADING, INC.
Report Title
‘DOC # DATE CODE CUSTOMER. NAME
= v [] Detail
‘[Inmice # G [Date] g [OuStﬂlmer.ClJE;mEI [Customer Name]

Y [;] ReportFooter [one band per report]

‘ DCount( [Invoice #] ) Records Printed
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11. In the Field List pane, right-click on any area and click on Add Calculated Field.

Field List I ¥ 5ales Invoices Listing w/ Con
[ob| Address 5 |E| N o
|zb| Biller Code —
28] Branch Code Add Calculated Field L}
|zb| Business Nature Edit Calculated Fields..,
lab] Company Name Remaove All Calculated Fields a
[ab| Company Mame 2 = B —I H

12. Right-click on any area and click on Edit Calculated Fields.

Field List & ¥ Sales Invoices Listing w/
W CompanyProfile E n o
» === Classification
¥ c=¢ Local Currency
» = RDOData
[zb| Address 1
|ab| Address 2
[ab| Address 3 )
|ab| Address 4 -
[zb| Address 5 -
|ab| Biller Code
|ab| Branch Code

v E| PageHe

|zb| Business Nature, -

: - P .
caloulatedField 1
[2%] Company Name Add Calculated Field

[25] Company MName 2 Edit Calculated Fields...
|ab]| Contact Person Edit Expression...

== Digital Signature % Delete
| ey [ =P |
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13. Ensure to select the correct Calculated Field. You may change it to your desired Display
Name (e.g. TIN+BranchCode).

Calculated Field Collection Editor X
calculatedField 1 Gl 4|
Behavior ”
» Scripts (Calculated Field Scripts)

Data ~
Data Member
Data Source CompanyProfile
Expression
Field Type None

Design ~
(Mame) calculatedField1
Display Mame calculatedField 1

Display Name
Add | | REmove Spedfies the display name of the caloulated field.

14. Click the Ellipsis icon (...) for Expression.

B= | 3
Behavior ~
¥ Scripts (Calculated Field Scripts)

Data s
Data Member
Data Source CompanyProfile —
Expression : > L)
Field Type Mone

Design Pl
(Mame) calculatedField1
Dizplay Mame TIN+BranchCode
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15. Select Fields > Search for Reg No and double-click it > Type +-‘+ > Search for Branch Code
and double-click it > Click OK.

The expression should be like this:

[Reg No]+'-“+[Branch Code]

Expression Editor >

#*
— ".C:+I'I+: .

m

m
1
[=]
[=]
im

—@ E Reg No| ::{| The type of this field is:
System.String
Constants w === CompanyProfile
Operators GST Reg No
Aggregate Sales Tax REg 8
DateTime Service Tax Reg M8
Logical _
Math
Sirinn |E|

i QK I Cancel
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16. At this point, you have already constructed the Expression and changed the Display

Name. Click OK.
Calculated Field Collection Editor 4
caleulatedField1 o=l 4
Behavior o
» Scripts (Calculated Field Scripts)
Data -~
Data Member
Data Source CompanyProfile
Bxpresson [Reg Mol+""+[Branch Code] | -
Field Type I'Mone
Design -~
(Mame) calculatedFieldl
|Display Mame | TIN+Bra nch(udel
Expression
Add | | Remove Spedifies the expression of the calculated field.

N 0K Cancel
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17. Look for the Calculated Field you’ve just created and drag & drop it to the desired area.
Note: Added a Label for ‘VAT Reg. TIN:’

Field List I % Sales Invoices Listing w/ Company Header*
|ub] Jom Pay Ref 1 B
|ub] Jom Pay Ref 2
|£5] Jom Pay Ref Type 1
|| Jom Pay Ref Type 2
|b| Message

[£] Object 1 : SAMPLE TRADING, INC,

[nb] PBT / Margin Scheme No : VAT Reg. TIN: | [TIN+BranchCode]
|ab] Phone 1 - B

|ub] Phane 2 . ‘.-"'

= Picture . R.EiJ'OI't Title
[ Picure Note : -

|| Ref 1From Customer Main

'l

12

v E| PageHeader [one band per page]

pocs DATE CODE ‘n'" CUSTOMER NAME

(&7 Ref 1 From Transaction v [ Des ',."‘
[ab] Ref 1 Manual Define : [Invaice #] Y [Date] .Emjstﬁmerﬂm[] [Customer Name]

|| Ref 2From Customer Main v E] ReportFooter [one t-arab'e‘r report]
|| Ref 2From Transacton : DCount{ [In'.'nlguﬂ 3 Records Prited
|ub| Ref 2 Manual Define — 0
|at| Reg No ; ! "
|ub] Sales Tax Reg No : 4

|ab] Service Tax Reg Mo - o

|ab] Signatory K Printing warning: The folowing controls are qutside the right page
o margin, and this wil cause extra pages to be printed -
[nb] State s fitle_xl,

L

L
ab| TIN of Signatary ',+'°
TN #ranchCade | [}

Title Pasition of Signatory
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18. Edit/rename the Report Title.

¥ [0 PageHeader [one band per page]

SAMPLE TRADING, INC.
VAT Reg. TIN: | [TIN+BranchCode]”
| Sales Invoices Listing
|DOC # DATE CODE CUSTOMER NAME TERM AMOUNT
* [E] Detsil
‘[In\.roice #] @ [Date] @ [Oustﬂ-mer.(1|9!33[:I [Custarmer Name] @ [Term.TerrH [Due Amountg»‘

r Q ReportFooter [one band per report]

‘ D Count{ [Invoice #]) Records Printed DTotaI : Sum( [Due N‘I’IEI‘

19. Click on Preview at the bottom part and see if it’s already okay, otherwise click back on
Designer and make the necessary changes (e.g. Spacing, Alignment, Etc.).

SAMPLE TRADING, INC.

VAT Reg. TIN: | 001-222-333-0016 |

Sales Invoices Listing

DoC# DATE CODE CUSTOMER NAME TERM AMOUNT
INVO0O01 07/20/2021 101-A001 ADVANCE TRADING CORPORATION 30 DAYS 7,672.00
INvOODo2 07/20/2021 101-B001 BEST TECH ENGINEERING, INC 30 DAYS 5,510.40
2 Records Printed Total : 13,182.40
i
“MIDesigner | |2l Preview | [] Scripts | Page 10of 2 0% - ——1

Below are the TIN and the Branch Code from the Company Profile for reference.

% Company Profile

Company Hame SAMPLE TRADING, INC.|
TIN No I[I:u:l 1-222-333 | loo1s_
Classification [ Mon-Individual -
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20. Click on Save to save your work > Close the Report Designer window.

ile Edit View Format Window
BXOT0|se-:
& & & 0 o d | T &

gs|

21. Should you want to make the newly created format as default, click the Default Checkbox
and click Yes.

|
Set Default
L ]

It

Set report '=UDR=01" as default?

p-4 Default
[ | System |7
System ]
System l_
System |_
Yes Mo System (]
System |_
“SR =07 Sales Invoices Listing by Customer, Agent System |_
<UDR>01 [Sales Tnvoices Listing w/ Company Header | e N
<SR =08 '5ales Invoices Listing With Details System |_
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22. Back to the Sales Invoice Listing screen > Click the Preview drop-down button > Click
Refresh.

Design  Print  Preview  Add/Remove Inguiry Close

" " in Favarites
& <5R=01 - Sales Invoices Listing

Navigation | EL <SR=02 - Sales Invoices Listing by Agent

Dashboard <5R=>03 - Sales Inveoices Listing by Agent, Customer

ili Overview =<5R>04 - Sales Invoices Listing by Currency

o

=5R=>05 - Sales Invoices Listing by Currency with Foreign Currency
=5R=>06 - 5ales Invoices Listing by Customer

<5R=07 - Sales Invoices Listing by Customer, Agent

FERPERER

<5R=08 - Sales Invoices Listing With Details

Dashboa EL  <SR>09 - Sales Invoices Listing with Foreign Currency
=<5R>10 - Sales Invoices Listing With Tax

EL <UDR=01 - Sales Invoices Listing w TIM Mo.+Branch Code

& Custome @ pefres, e

4 General L

23. You should now see the new format you’ve just created.

Info View Tools Inquiry

2538 585 » B8

Design  Print | Preview  Add/Remove Inguiry Close
< = in Favaorites

E% < UDR>01 - Sales Invoices Listing wy’ Company Header
MNavigation = [ <SR-01 - Sales Invoices Listing I}

Dashboard EL <SR>02 - Sales Invoices Listing by Agent

— Should you need further assistance on this please send us an email to
support@qgne.com.ph or you may log a ticket via gnesupportph.freshdesk.com

!
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