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Overview: 
BIR 2316 is an issued form to each employee that receives a salary, wage or any other form of 
remuneration from the employer recorded in Payroll System. 
 
Procedure: 

1. To Generate/Preview or Print the ‘Certificate of Compensation Payment/Tax Withheld’ 
format, go to Reports > Tax Reports > BIR Form 2316 
 

 
 

 
2. Set Filtered Year and specific employee can be set too by selecting the Employee Code 

then click Preview. 
 

 
 

How to generate BIR 2316 in QNE Payroll 
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3. BIR 2316 Form will be shown. These values come from the Tax Annualization Form. Thus, 
if there are incorrect values, user may need to review and reprocess the Tax 
Annualization of the said employee.  
 

 
 

Note: Refer to other KB for details on how to process Tax Annualization 
 

NOTE: 
 
For further concerns regarding this matter, please contact support to assist you or 
create ticket thru this link https://qnesupportph.freshdesk.com 
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