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Overview:
The ‘Adjustments Maintenance’ window is used to maintain different types of adjustments such
adjustments for Undertime, Late, Tax, etc., and also to add new types of adjustments.

Scenario:
Add ‘Bonus Adjustment’ for KPI-based incentive.

Procedure:
1. Inthe Ribbon Menu, go to Maintenance > Adjustments.
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2. To add a new adjustment type(s), you may use the Adjustment Codes 1 - 10 and just edit its Code
and Description.
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Drag a column header here to group by that column
Code Descripton System Default Code

N LATE Lates Adjustment LATE
LUMNDERTIME Undertime Adjustment UMNDERTIME
ABSENT Absent Adjustment ABSEMNT
SALARY SaLAaRY Adjustment SALARY
ADJol Adjustment Code 1 ADIO1
AaDI0zZ Adjustment Code 2 AaDI0Z
ADIOS Adjustment Code 3 ADIDS
A0 Adjustment Code 4 AD IO
AaDI10s Adjustment Code 5 ADI0OS
AaDI0E Adjustment Code & ADI0E
ADIOF Adjustment Code 7 ADIOF
ADIOS Adjustment Code & ADIDS
aDi1ongs Adjustment Code 3 anDal10gs
ADI10 Adjustment Code 10 ADI10
Tax Tax Adjustment TAX
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3. Select ‘ADJOY’, for instance, and click Edit. Type its new Code and Description and click Save.
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Code | Description System Default Code
LATE Lates Adjustment LATE

] UNDERTIME Undertime Adjustment UNDERTIME

B ABSENT Ahsent Adjustment ABSENT

B SALARY SALARY Adjustment SALARY

5 [ADI01 E A djustment Code 1 [I

ADIOZ Adjustment Code 2 ADIOZ

B ADIO3 Adjustment Code 3 ADIO3
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Adjustment Codes  [BONUS |

Description |Elor1us Adjustrnentl |

System Default Code [ADI01 |

Go to the List tab and the new adjustment type should be added.
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Code | Description | System Default Code | 3
ABSENT Abzent Adjustment ABSENT
SALARY SALARY Adjustment SALARY
> BOMUS Bonus Adjustment |ADJ01
ADIDZ Adjustment Code 2 ADIDZ2
ADID3 Adjustment Code 3 ADID3 =
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Application:

In Transactions, the new adjustment type is now available for selection.
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Santos, Michael
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Adjustment Type Bonus Adjustment - | E |
o |Adjush11entCode | Description |: 1,000.00 *
: LATE Lates Adjustment | _
Options UNDERTIME Undertime Adiust... |~
ABSENT Absent Adjustment
(@ Taxable '
BONUS Bonus Adjustment

[[] Indlude in 555
[[] Include in HOMF
[] Indlude in PHIC
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ADI03 Adjustment Code 3 ¥
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ﬁ' For further concerns regarding this matter, please contact support to assist you or
a create ticket thru this link https://support.qne.com.ph
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