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Overview:
The ‘Deductions Maintenance’ window is used to maintain different types of deductions.

Scenario:
The company grants cash advance to its employees and deducts payments from their salary.

Procedure:
1. Inthe Ribbon Menu, go to Maintenance > Deductions.
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2. To add new deduction type(s), you may use the Deduction Codes 1 - 10 and just edit its Code and
Description.
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Drag a column header here to group by that column
code description System Default Code
b3 DCO1 Deduction Code 1 DCol
| DCo2 Deduction Code 2 DCo2
B DCo3 Deduction Code 3 DCo3
B DCo4 Deduction Code 4 DCo4
B DCOos Deduction Code 5 DCOos
Ii | |pcos Deduction Code & DIC06
B DCoF Deduction Code 7 DCoF
B DCos Deduction Code 8 DCos
B DCog Deduction Code 2 DCog
B DC10 Deduction Code 10 DC10
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3. Select ‘DCOY’, for instance, and click Edit.
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Drag a column header here to group by that column

code description System Default Code
Deduction Code 1

DCoz2 Deduction Code 2 DCoz

DCo3 Deduction Code 3 DCo3

Type its new Code and Description and click Save.
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Deduction Code |C.ﬁ. |

description |Cash advance] |

System Default Code |DCO1 |

Go to the List tab and the new adjustment type should be added.

Drag a column header here to group by that column

code | description | System Default Code |I

ca Cash Advance pcot |

DCoz Deduction Code 2 DCoz2
B DCo3 Deduction Code 3 DCo3
B DCo4 Deduction Code 4 DCo4
B DCas Deduction Code 5 DCas
B DCoes Deduction Code 5 DCos
B DCo7 Deduction Code 7 DCo7
B DCos Deduction Code 8 DCos
B DCog Deduction Code 9 DCos
> tDC10  Deduction ¢
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Application:

In Transactions, the new deduction type is now available for selection.
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Deduction Type v | E |

Amourt Code |Desaiph’on - R
CA Cash Advance

S 002 Deducton Code 2|
0Co3 Deduction Code 3
0Co4 Deduction Code 4 |
0Cos Deduction Code §
DCOA Deduction Code 6
Day7 Dedlucton Code 7 [

create ticket thru this link https://support.gne.com.ph

ﬁ For further concerns regarding this matter, please contact support to assist you or
»
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