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Overview:
Users may forget to select a Cost Centre in the transaction which will affect the reporting related to Cost
Centre. To prevent this, selecting a Cost Centre can be set up as compulsory.

Procedure:

Make sure that the User Default Setting is enabled in Module Manager. Go to File > Modules.

Tools Ingquiry Maintenance
= Migration Assistant [l & Module Manager
o faut | Modules & Features
@ About... "
& — e l7 Audit Trail |7 Layout Customization I_ Recurring
3 — Changelog « |7 Report Suite l_ Batch Email Distribution l_ Progress Invoicing
[+] cost Centre [ ] Landing Cost [] Biling Approvals Contral
g-!_J Company Profile l_ Serial Number l_ Packing Lists I_ Customer [ Supplier Item
[«] Pos [«] wTax [] stock Take
3 Help g [+] validation Manager [ ] stock Commission Group [ ] cash Register Integration
— [] Points Management [] Batch Mumber [«] credit Control
|j‘ [ ] User Defined Fields [ ] starter Pack Plus [ qnE BizPay
- ) . |7 GST Margin Scheme l_ Starter Pack I_ QME BizFay Flus
@ Registration |7 G5T Group Registration l_ Free Edition I_ E-Commerce
—~ l_ Finance Charge l_ Itemized Project Knock-Off l_ Apply Pricing Rule
Web Portal |7 Deposit I|7' Uszer Default Setting I I_ Packing UOM
= |7 Advance Currency |—| Partial Exemption I_ Property Management

Note:
This is only applicable to the following Optimum Packages:
Optimum Financials
Optimum Advance
Optimum Core
Optimum Edge
Optimum Ace
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There are two ways this is done. Per User Role or User.

Per User Role

Go to Maintenance > User Roles > User Default Role Settings. Select a particular User Role and tick Compulsory

Select Cost Centre then click Save.

Defaul User Default Role Settings
& Securty System User
Q ety SystemRoe | UoSK ROk ' I
(@ User Defaut Form Form... | @ User Defaut Role Settings
I =/ User Default Roke Setting Deposit To +| Alow to select other deposit to Fiter by this depost to only
2 User Defau Settngs Agent - [+] Alow to select other agent Fiter by this agent only Compuisory Select Agent
- Purchaser - v| Alow to select other purchaser Fiter by this purchaser only Compuisory Select Purchaser
2 Dashboard
- +| v/ Alow to select other location Fiter by this location on Compulsory Select Location Compulsory Select Detai Locatio
& General Ledger Location by Yy s pusory
& Customer Project +| Alow to select other project Fiter by this project only Compulsory Select Project Compulsory Select Detal Project:
& Supplier Cost Centre - ¢/ Alow to select other cost centre Fiter by this cost centre only Compulsory Select Cost Centre
Per User

Go to Maintenance > User Roles > User Default Settings. Select a particular User and tick Compulsory Select Cost
Centre then click Save.

Default 2. User Default Settings
& Security System User
@ Security System Role I e
[ User Default Form Form... User Default Settings
& User Default Role Settings Deposit To ~| lv/Allow to select other deposit to Viewed by deposit to only
£ User Default Settings Agent ~| v/ Allow to select other agent Viewed by agent only Compulsory Select Agent
Purchaser ~| |/ Allow to select other purchaser Viewed by purchaser only Compulsory Select Purchaser
B
ik Location ~| |v|Allow to select other location Viewed by location only Compulsory Select Location
& General Ledger
. Project ~| |v| Allow to select other project Viewed by project only Compulsory Select Project
& Customer
Cost Centre - | lv/ Allow to select other cost centre Viewed by cost centre only I Compulsory Select Cost Centre I
& Supplier
Stock Category From *| To Fiter by this category only Compulsory Select Category
Application:
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If the user forgot to select a Cost Centre, a validation error will appear upon saving the transaction to remind the

user to select a Cost Centre.

s Purchase Invoices

Supplier 301-A001

From ALI MANUFACTURING INC
Term 60 DAYS

Location

Project

Supplier... | Stock Co... | Description

b ASUS-EX  ASUS TECH EX MOTH...

(] ||Scan Ttem.. m X¢e Sl

Batch No

Detais | Suppler | Delver To | Others | Notes | (*] Fies | Approvals | Info

-/ Currency PHP Rate 1.00000000 Exchange Rate
Attention Leah Santos Doc Date 02/21/2022

- Purchaser ALVIN " Invoice No. BIL2202/002

- Supplier DO No. Supplier Inv No.

- | Cost Centre | [ | Deferred VAT [/ Tax Inclusive
« Validation Error

Fq @ Problems were detected during data valdation. Please read the information
below to understand what the issues are and how you can correct them.

0 X

Target 4 | Description

|'ALT MANUFACTURING  'Cost Centre' must ot be empty.
| INC' (Purchase Invoices,

)

Close

Tax WTax C... [WTax |Net Seria

235.71428571 2,20...

For further concerns regarding this matter, please contact support to assist you or create ticket thru

this link https://support.gne.com.ph
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