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Scenario:

In cases that user needs to have a reference or a copy of all Stock Locations/Warehouses created
in the system, s/he can generate the list thru an Inquiry or produce a hard copy by having it
printed.

Procedure(s):

1. Togenerate Stock Location Listing, Go View Tab > Reports

Inquiry Maintenance

2. Goto Stock Reports > Master Reports > Stock Location Listing
. a7 - QNE Optimum

File View Tools Inquiry Maintenance

@O0 N"= = 1A

Navigation Reports  Basic Default Window

List v
Naviga [5] AllReports Actions
@ GLReports 4
@ CustomerReports »
@ Supplier Reports 4
@ salesReports 4
@ Purchase Reports 4
@ Stock Reports » @ MasterReports » [ Stockitems Listing
@ var Reports » | @ BatchReports » | B Stock Category Listing
@ wmax » | @@ Reports » | B StockClass Listing
@ Project Reports » | @ Manufacturing Reports » B Stock Group Listing
@ Cost Centre Reports » B stock Location Listing
@ Graph Reports » %ﬁ ] Stock Preset Code Listing
@ Point Reports > ) Bill of Material Report
[} stock Bundle Listing
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Fill-in the Filter Options: (Optional)
e Location From and To (if not ALL Locations)
e Order by

Stock Location Listing - QNE Optimum

Maintenance

20 4 <«
Design Print Preview Add/Remove Inquiry
- ¥ inFavorites

Close.
View Close
® stock Location| x

®) Stock Location Listing

Optons | Inquiry

Fiters | 1) Location Selection
o — N — =1 1o

Order by

®) Location Code ~) Description

Generate via Inquiry
a. InStock Location Listing Screen, Go to Home Tab > Click Inquiry

. g o . Stock Location Listing - QNE Optimum o

Info View Tools Inquiry Maintenance

20 85l|e

Print Preview AddRemovd Inquiry
~ ~ in Favori

g

View
® stock Location1 x

&) Stock Location Listing

Options | Inuiry

§

Fiters | 1) Location Selection

Location ALABANG - Teo MAKATI
Order by
®){ocation Code! Description

b. Upon inquiry, system will show you the details and status of Location.
®) Stock Location Listing

Options | Inquiry |
© Add/Remove inFavorites [ 7 B ViewvVariants- @ @ ® [@ - | (2

X |Enter text to search...

Find Clear
Drag a column header here to group by that column
Location Code 4 | Description Contact Phone No Active
- e o e 0
| ALABANG Alabang Warehouse ~
CALOOCAN Caloocan Warehouse 7
MAKATT Makati Warehouse v
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Generate via Preview
a. Goto Home Tab > Click Preview

Stock Location Listing - QNE Optimum

Info Vies Tools

gl m <
print | Preview JaddRemove Inqury  Close
v v in Favorites

Inqury  Maintenance

view Close -
® Stock Location | %

) Stock Location Listing
Options | Inquiry
© Add/Remove in Favorites = B Viewvarants~ @ @ ® (g - 2
X [Enter text to search Find Clear

Drag a column header here to group by that column

Location Code . | Desaription Contact Phone No A

ctive
Y | B k3 0 e ]
» | ALABANG Alabang Warehouse v
CALOOCAN Caloocan Warehouse v
MAKATL Makati Warehouse v/

b. Upon Preview, you may export the file using different file formats.
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? ) < Qukpmt 3 o 12 Orientation ~ "] F v BootTo v/ @ Send As Whatsion
s ] EUSIL IS & o 4.9
e (B ommeters | L o I S Al Sockmads Ll okts bortie Docment Pt [CDNE P
Repart Desgrer Pont Pagesenp Page. Gone

Torderby Locaton Code

Location From: ALKBHNG o WGAT Stock Locations Listing

SAMPLETRADING, INC. 001:222:333) Page tof
LOCATIONCODE___ DESCRIPTION

1 A Alabang Warehouse

2 cuooow Caloocan Warehause

3 maat Makat Warchouse

3records Printed

Print the Report
a. Goto Home Tab > Click Print

Stock Location Listing - QNE Optimum

Maintenance

®) Stock Location Listing

Options | Inquiry
© Add/Removein Favorites B F B ViewVarionts- @ @ ® (g - | 2

X |Enter text to search Find Clear

Drag a column header here to group by that cokumn

Location Code - [ Description Contact [ Phone No Active
[ [0 o o0 0
»  ALABANG Alabang Warehouse %
CALOOCAN Caloocan Warehouse v
MAKATI Makat Warehouse J
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b. Printer properties will prom

pt, select the Printer Name then click Print

Info

Home
5 [F L o E Printer name: € HP Desidet 2130 series onc....] ~ Preferences

view

Print Preview AddRemove Inqury Ciof St The printer s ready.
v~ inFavorites Locston:
= G0 Comment:

® stock Location 1 %
¥) Stock Location

Options | Inquiry
© Add/Removein Favorites B Page range:

Document(s) in queue: 0

Number of copies: 12

X |Enter text to search

Drag a column header here to group by that d

Cocation Gode ol For example, 5-12 Phone No
Y o o0 e 0
N l Print on both sides: (] None - -
CALOOCAN Caloq  Paper source: Automatically Select - 7
MAKATI Makd  print to fle: <
File path:

Print Cancel

% For further concerns regarding this matter, please contact support to assist you
2 or create ticket thru this link https://support.qne.com.ph
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