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Valid Posting Period let’s the user to control the posting of account entries based on the set valid
dates only. By using the Valid Posting Period, it may limit the encoding of Backlog Transactions or
Advance Postings.

Using the Main Menu, go to Maintenance and select the Valid Posting Period on the ribbon.
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To create a Valid Posting Period, click New under Records Creation.
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Select a user to whom valid posting control will take effect.
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= Valid Posting Periods

» Valid Posting Periods

EMP-001 x
valid Date From User Name 4 | Full Name 18 | . |
ADMIN
b {EMP-001 Juan Dela Cruz

Then in the Valid Date from and To fields, specify a date validity in which the user is only allowed
to do posting account.

& EMP-001 - alid Posting
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» Valid Posting Periods

H Allow

Valid Date From |01/01/2015 7| validDateTo |01/31/2018 [~]

Once done, save the setup.
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Now let the user enter a transaction wherein there is an automatic posting upon saving.
Change the document date beyond to the set allowed valid posting date range.
Sample date is: 02/01/2018

Trivia: Bills can be used to record supplier invoices without item. Can be used if services are
rendered. It generates posting account journals that credit the Accounts Payable.
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= Bills

Bills Supplier
Supplier 301-4001 x|~ ALT MANUFACTURING INC ~ |D°C Date 02/01/2018 -] |
From 10F JAFER PLACE 19 EISENHOWER ST, v
Currency PHP x Bil # BIL1802/00 i
Purchaser ALVIN x|
Rate 1.00000000 Supplier INV #
Term &0 DAYS X
Description PURCHASES e Reference No
Tax Indusive
Account | Notes [*]Files  Info
O- 1 X & ¥ Fviewvarant=- @ @ @ & @ -2 - 2
Acc Code Acc Desc Description Tax Code Amount Tax Rate Tax | WTax Code WTax
830-0040 TRAVELLING EXPENSES Client Onsite SR-PNCD 5,000.00 12,00 % 600.00
0.00 %
0.00 %
0.00 %
0.00 %
3 0.00 %

When the user tries to save the transaction, a validation error message will prompt stating that
the date of the transaction is not a valid posting date that has been set.

= Bills « Validation Error - O X
Problems were detected during data validation. Please read the information below to understand
Bills Supplier @ what the issues are and how you can correct them.
Supplier 301-A00 loc Date 02/01/2018 M
Currency PHP Target 4 | Description & BIL 1802/00
" (Bills, ) The "Posting Date” is not in valid posting period.
Rate - | jupplier INV #
Description PURCHAY leference No
Tax Indusive
Account | Motes ("] Fie
O- X & v
Acc Code Ad Tax Rate Tax | WTax Code
» | 330-0040 TR 12.00 % 500.00
0.00 %
0.00 %
0.00 %
Close 0.00 %
~= %
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