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Problem Scenario:

Client’s management requires to send Payslip to their employees via email

Resol

ution:

First is to Configure the Payslip Mailer. Go to QnE logo then click Payslip Mailer
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Upon clicking Edit, this will be the settings

! payslip Mailer Setup - = x

Email Credentials

Templates |

MName |Paydi|:| Sender

SMTP Server |

Port (Updated) |
Email Address |5ample@email.com

Password | R

M
|
|

Authentication Type | - |
|
|
|
|

Canfirm Password | E——

=7 Test Connection

Meszage Defaults

Subject
|Default subject

Message
Hi {03! o~

Please see attached file for your Monthly Payslip.

Thank you!

Use Payslip Mailer |.p] Cancel

Select from one of the Templates that you will use

gl Payslip Mailer Setup - = X

Emnail Credentials

Templates -

Custom
Gmail
SMTP Server Yahoo

Authentication Type -

Mame

Unit 806 Pearl of the Orient Tower, 1240 Roxas Blvd., Ermita Manila, 1000 Philippines
Tel. No.: +63 2 567-4248, +63 2 567-4253 Fax No.: +63 2 567-4250

Website: www.gne.com.ph

Facebook: https://www.facebook.com/QnEPH

Follow our Twitter and Instagram account: @qgnesoftwareph



http://www.qne.com.ph/
https://www.facebook.com/QnEPH

SOFTWARE

QNE KNOWLEDGE BASE

Upon selection, some of the fields are automatically set to a value

Email Credentials

Templates Gmail - |
Name Gmail

SMTP Server smtp.gmail.com

Authentication Type |SSL -

Port (Updated) 587

Email Address sample @email.com

Password T

Confirm Password

= Test Connection

Message Defaults

Subject

Default Subject

Message

Hi {03! -
Flease see attached file for your Monthly Payslip.

Thank you!

Use Payslip Mailer | L2 Cancel |

| =] Save |

Set your email to the email that will be used for sending the Payslip.

After setting up your email, click Test Connection. If successful, check your email if the test email
has been sent. If email has been received, the setup is correct and you may now post your
transaction and send your Payslips to employees.

QNE Payslip Mailer Test Message Inbox

paulo@qgne.com.ph
tome «

This is a test message from QNE Payslip Mailer.
Kindly Ignore this message.
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Go to Transactions and post the schedule

(302 L © B mames 5y 12 OB e 0

Add Al Edit Delete Cancel Save “L_?:;ClearFiIter Refresh | Reset Reset Batch Preview Close
Active Selected Update Payslip

] ] F]
Transactions

#  Schedules
Drag a column header here to group by that column
Paycontrol No. Start Date End Date
M20170101 1/1/2017 1/31/2017
| |s20170101 1/1/2017 1/15/2017
| |s20170102 1/16/2017 1/31/2017
| |wa0170101 1/1/2017 1/7j2017
| |wani70102 1/8/2017 1/14/2017
| |wa0170103 1/15/2017 1/21/2017
| |wan170104 1/22{2017 1/28/2017
| |wa20170105 1/29/2017 2/4/2017

Once a transaction has been posted, you may view it in the Historical Transactions.
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There is an option to email the Payslip to your employees

CAEREE

Refresh || Preview Email Close

Payslip Payslip
] ]
Transactions | Historical Transactions
#  Schedules

Drag & column header here to group by that column

Paycaontrol Mo. Start Date End Date
> |W20181001

Email that is set to employee profile will be the one to receive the Payslip

Picture | Main Details || personal Details E
Employee Code Biometric Code Minimum Wage Is Active

Last Name |Cash’||o | Date Hired |1J1f201? - |
No image data FrstName |Bessie | Birthday |7/24/1994 -|
Middle Mame |Mermdo Gender
Status |Regular -i Email Address |
[ upload || -clear| || Rank [Rank and Fiie e |

Payroll Details | Withholding Tax / Contributions Settings || Miscellaneous

Department |Sales and Marketing Department v e | Region | - |
Job Position |Jur|ior Sales Staff v ae | Locale | v e |
Cost Center | — | Work Place | . |

— For further concerns regarding this matter, please contact support to assist you or
» create ticket thru this link https://gnesupportph.freshdesk.com
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