SOFTWARE

QNE KNOWLEDGE BASE

Problem Scenario(s):

User needs to setup voluntary contribution to their employees as their employees wants to
increase his/her contributions.

% Schedules
|dela Paz. Juan Paulo Orenza
Drag a column header here to group by that column | Transaction Details "F" Bonuses " Summary
Paycontrol No. Start Date End Date | Earnings
M20170101 1/1/2017 1/31/2017
— 20170101 VAT VT Regular Pay 12,500.00 Allowances 0.00
— TR 1/15/2017 1/31/2017 ECOLA 0.00 Taxable Allowances 0.00
1 W20170101 1/1/2017 147/2017 Overtimes 0.00 Total Bonus 0.00
[ | W20170102 1j8/2017 1/14/2017 MNSD 0.00 Leave Conversions 0.00
| W20170103 1/15/2017 1/21/2017 Adjustments 0.00 Cash Bond Issued 0.00
[ W20170104 1/22/2017 1/28/2017 De Minimis 0.00 Other Benefits 0.00
| |w20170105 1/29/2017 2/4/2017 S
Absents 0.00 555 454.20
Lates 0.00 HDMF 100.00
% Employees Undertime 0.00 PHIC 187.50
Deductions 0.00 Withholding Tax 268.26
Drag a column header here to group by that column Cash Bonds 0.00 Loans 0.00
Code Employee Name
005 Ry, Mary Computation of Net Pay
| 0o& Deyoung, Marianne G Total Computation
|| 010 Sean, Charles MET EARNINGS 12,500.00
[ T P TR || | | ro omucrons
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Resolution(s):

To setup voluntary contributions in QnE Payroll, go to employee maintenance in View > Employees
> go to the specific employee > Withholding Tax / Contributions Settings tab.

Employees | Transactions

# Tasks

Create a New Employee
Manage Emplovee Loans
Employee Allowances
Shifts Manager

% HRIS

Skills

Relatives

Educational Backaround
Tranings & Seminars
Memo History
Employment History
Medical Records

PRC Professional Licenses
Legal Records
Organizations

Salary History

Benefits History
Manage Dependents

Picture Main Detzils | Persanal Details | =
Employee Code | JPAU Biometric Code l:l [F] Minimum Wage Is Active
LastMame  |delaPaz |Daterired  [772/2018 -|
Mo image data FirstName  |Juan Paulo | Birthday [10/23/1995 -]
Middle Name |OrEnza | Gender Civil Status:
Status |Regular - | Email Address | ‘
| Upload | ‘ Clear | Rank |Rank and File - | Contact No. | ‘
Payroll Details ns Settings || |
PAG-IBIGHDMF Philhealth/PHIC Sodial Security System =
Employee Share l:l Employee Share Employee Share | - |
Employer Share l:l Employer Share l:l Employer Share | z |
wisms ] || eeme | g
Effectivity Date l:l sssStatus | -]
Effective Datz | -|
Withholding Tax
-

Click ‘Edit’ and you user may now input the voluntary contributions either in Employee Share only

or Employee and Employer Share.

@ PLO@EE®E -
) Home View Maintenance

Employees - OnE Payroll System (Prime Edition) for Philippines v2.2019.12.10 - X

Transactions Rates Tools s

i = - D : = 1 -
5 | @ . Search Filters i R= % W
[ | = JES A <
Pelete Cancel  Save fzg Clear Filter ~ Refresh || Toggle Batch  Close
View Update
I} iF] K]
Employees || Transactions
% Tasks
Picture Main Detalls | Personal Details | =
Create a Mew Employee
Manage Employee Loans Employee Code [JPAL Biometric Code l:l Minimum Wage Is Active
Employee Allowances Last Name |dela Paz | Date Hired |7,rzjzn1s - |
Shifts Manager No image data First Name |Juan Paulo | Birthday |10,.’2,31‘1995 - |
Middle Mame |Drenza | Gender Civil Status:
% HRIS
Status |Regular - | Email Address | |
Rank |Rank and File - | Contact Mo. | |
Skills
Relatives Withholding Tax / Contributions Settings |
Educational Background =
z PAG-IBIG/HDMF Philhealth/PHIC Sodial Security System I =
Tranings & Seminars
e Employee Share Employee Share 250, & Employee Share | 800 o
Employment Histary Employer Share - Employer Share - Employer Share -
Medical Records RF15tatus - EC Share o
PRC/Professional Licenses Effectivity Date l:l 555 Status | - |
Legal Records Effective Date | - |
Organizations
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Once done, click Save and go back to Transactions. Click Reset Selected (to reset transaction in
that specific employee only) or Reset (to reset all transactions in the whole schedule)

@_ PA@=EE - Transactions - QnE Payroll System (Prime Edition) for Philippines v2.2019.12.10 — X
— Home View Maintenance Transactions Rates Tools
PRI @& H&d D DO &8 me2pa
- Search Filters L\Q} = =y
o4 L1 OH = =& © E ]
AddAl Edit Delete Cancel Save ||Ng ClearFilter Refresh | Reset | Reset ImportSingle ImportDTR ImportOvertme Import Post Batch Preview Close
Active Selected DTR Summary  Summary Single Overtime Update Payslip
Ir] e} e}
Employees | Transactions | [ Reset selected |
-
4 Schedules M
|dela Paz, Juan Paulo Orenza
Drag a column header here to group by that column | Transaction Details H Misc || Bonuses H Summary
Paycontrol No. Start Date End Date | Earmings
M20170101 1/1f2017 1/31/2017
— Regular Pay 12,500.00 Allowances 0.00
520170101 1/1/2017 115/2017
1 R 116/2017 1312017 ECOLA 0.00 Taxable Allowances 0.00
1 Wa0170101 Y1017 1772017 Overtimes 0.00 Total Bonus 0.00
[ W20170102 182017 1j14/2017 NSD 0.00 Leave Conversions 0.00
[ | W20170103 1/15/2017 1/21/2017 Adjustments 0.00 Cash Bond Issued 0.00 3
| W20170104 122/2017 1f28/2017 De Minimis 0.00 Other Benefits 0.00
W20170105 292017 4(2017
7_ . L2 T Deductions
o Absents 0.00 555 454,20
Lates 0.00 HDMF 100.00
# Employees Undertime 0.00 PHIC 187.50
Deductions 0.00 Withholding Tax 268.26
Drag a column header here to group by that column Eom i e e 1
[ code Employee Name \
loos Rov. Marv [ computation of niet Pay
Employees | Transactions
a
A Schedules m
|dela Paz, Juan Paulo Orenza
Drag a column header here to group by that column ‘ Transaction Details ‘ Misc. | Bonuses ” Summary
Paycontrol No. Start Date End Date ‘ Earnings
M20170101 1/1/2017 1/31/2017
— ST WD e Regular Pay 12,500.00 Allowances 0.00
— SUII00 1/16/2017 Y3017 ECOLA 0.00 Taxable Allowances 0.00
.| W0170401 112017 1/7/2017 Overtimes 0.00 Total Bonus 0.00
| W20170102 1182017 1/14/2017 NSD 0.00 Leawe Conversions 0.00
e NG 21217 Adjustments 0.00 Cash Bond Issued 0.00 1
| |waoi70104 2242017 1/28/2017 De Minimis 0.00 Other Benefits 0.00
W20170105 1/29/2017 2/4/2017
— Deductions.
Absents 0.00 585
Lates 0.00 HDMF
# Employees Undertime 0.00 PHIC
Deductions 0,00 Withhalding Tax
Drag a column header here to group by that column Cash Bonds .00 Loans L
Code Employee Mame
by 1PaU dela Paz, Juan Paulo O ! Computation of Net Pay !

Notice now that the contributions have been applied in the employee’s transaction.

For further concerns regarding this matter, please contact support to assist you or
create ticket thru this link https://qnesupportph.freshdesk.com
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