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HOW TO ADD OR REMOVE NAVIGATION BUTTONS? 
 
Scenario: 
There are too many options in the Navigation Pane and User may want to remove some of it 
as it is not part of his/her daily transactions and to avoid confusion as well. 
 
Procedure: 
To Add or Remove some buttons in Navigation Pane, Go to the Arrow Down Button below 
the Navigation Pane. 
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Once Selection is shown, Hover the cursor to Add or Remove Buttons, select the 
button/Module you wanted to add or remove in the Navigation Pane e.g., Removing Billing 
Approval 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
  
Noticed that upon clicking the Billing Approval Button, it becomes hidden from the 
Navigation Pane. 
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