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Overview:
Clearing Account is a general ledger account used by businesses and/or accountants for
tracking financial details or transactions on a temporary basis.

Most businesses use ‘Undeposited Checks” Account to store all collections that are yet to be
officially deposited to their banks.

Scenario:
Record deposited checks to the bank and deduct them from the ‘Undeposited Checks’ account.

Procedure:
1. Record collection in Receive Payments and choose the ‘Undeposited Checks’ Account in

the ‘Deposit To’ field.
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Details | Customer | Others
Customer 101-A001 ~| Receive ADVANCE TRADING CORPCRATION | Doc Date 09/02/2022 - -
Currency PHP Agent CINDY | Receipt# OR2203/001 -
Rate 1.00000000 Bank Charges 0.00 =| Cheque/RefNo. 00123
Deposit To | UNDEPOSITED CHECKS % | = || Payment Method *| Amount 20,000,00 pay Al
Account % 4 | Account Name
Description v o Post Description To GL
101-0000 CASH IN BANK
3 101-0010 METROBAMK
Knodoff | Multiph
| 101-0020 CREDIT CARD
Auto Match 101-0030 BAMNCO DE QRO
b 11010040 UNDEPOSITED CHECKS "
Type 102-0000 CASH ON HAND Amount Quistan... [Payment |Ma.. (Fo.. [Pay.. |PayFo..

2. Once deposited to the respective banks, record the deposit transaction in Receipt Vouchers
and choose the Bank in the ‘Deposit To’ field accordingly. In this case, the ‘Undeposited
Checks’ balance will be transferred to the selected bank.
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'8, Receipt Vouchers

Receipt

Receive From | Depasited Check - =] Project | ] vocvate [smz =
Receipt No. | OR2209/002 - -]

Description | CR.2209/001 - Advance Trading = | || Post Description To GL
Deposit To | METROBANK - | cheque/Ref o. [Deposit sip 12300 | Bank Charges 0.00 -]

Currency  |PHP - | Rate 1.00000000 [ Tax Indusive

Account ‘Mulﬁ Payments | Note | ﬂ Files | Info |Oﬂ1ers ‘
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Account |.ﬂ\cc0unt Name Description |Am0unt |Tax - |Tax R.. |Tax |'\-'-;T... |'\-'-.1Tax - |BIR Classific... |'\-'-s"v'atC... Wvat
b [101-0040 UNDEPOSITED CHECKS |OR2209/001 - Advance Trading 20,000.00 0.00%
Application:

Go to ‘Inquiry’ > ‘Account Inquiry” to check the balance of the ‘Undeposited Checks” Account.
The ‘Undeposited Checks’ account balance is reversed upon recording the deposit to bank
transaction.
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A Filters

Account | 101-0040 - | UNDEPOSITED CHECKS

Date From |0s/o1/2022 - To |09/30/2022 -
Project |— ALL - - | [ "] 1nd. Post Date Cheque ["] view 2nd Description

Cost Centre AL -
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| Date | Document Code | Description | Reference No Supplier Inv | Debit | Credit | Running Balance
b i03/02/2022 | COR2209/001 ADVANCE TRADING CORPORATION 00123 20,000.00 (20,000.00);
09/30/2022 | OR2208/002 Deposited Check Deposit Slip £12300 20,000.00 0.00

For further concerns regarding this matter, please contact support to assist you or create
ticket thru this link https://support.qne.com.ph
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